STEPS FOR CREATING AND UPLOADING SETTLEMENT LIST

OF FORM NO. 1 IN EXCEL FORMAT

[ Assam Tea Employeea Pl x Y[ Inbox - sant=pfo@gmal 7 [ ATEPFO FORM NO.1

<« C | & Secure | https;//atepfo.in
=

IAdd

i) Net Collections

ii) Balance Brought Forward(From Pre. Stmt)

i) Interest Advised by Fund

(i
(i
(iii) Net Cr Balance of Incoming Transfers
(
(

(v} Reviving lapse A/C

(vi)Adjustment N

Deduct||(vi) Net Cr. Balance of Outgoing Transfers

(vii) Lapsed Cont.. Interest. Unclaimed Amount

(viii) Contra-entry Interest @ 15% on arrear PF Contribution

(ix) Interest on Advance

(x) Remittance from Board of Trustees

(xi)Adjustment N

Balance Carried Forward

Choose File | No file chosen (xls, xIsx formats
only) Demo Template
List of Ceased | Choose File | No file chosen (-xls, xlsx formats
Member(s) only) Demo Templats

Contribution Chart

Settlament List | Coose File | No file chosen (xls, xlsx formats
only) Demo Template

b View  Developer  Foxit Reader PDF 9
j Recent Documents 1 5 = Frerrl oo -
Hew = I . T Fx utosum - A? A
=h wiap Text General - = £ Y < [ -
1 Demo-template-Contribution-chart (1) = St 23 =5 -DJ 3] Fill - Z L
e w I G Merge & Center = ||| $ = % » ||%3 9|  Conditional Format Cell | Insert Delete Format Sort & Find &
Open = = 8 00 =0 Eormatting ~ as Table ~ Styles+ | - - - 2 Cear~  Fitter~ Select~
3 Demo-template-SETT e Alignment i Number ] Styles Cells Editing
4 Demo-template-Contribution-chart (1
- = i E
5 Demo-template-LOCM (1} = =
- & CONTINGENCY = G H [} 1 K L M N 0 P Q R S T u i
Savess b
7 Cont-Chart-error ]
= , 8 Demo-template-SETT =
ki Brint 9 Demo-template-LOCH (1} =
- APLIND_DS2_en_excel_v2_390855 =
[#7] Prepare v ppn =
59772868180Demo-template-Contribution-cha... =
.ﬁ' send  » | 59772868180Demo-template-Contribution-chart 15
35309025280B00k1 =
Puplish *  SELemor (2] =
Bookl =
T close SET_error (1) = =
Excel Options
=T
16
17
18
19
20
21
22
2 L
2
25
el L - 4
4 4 b M| Sheetl Sheetd Sheet3 773 [ m ] |
Ready | 5 - (4]




Step 2: Create a Blank Document.
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Step 4: Enter the all records in the respective fields. In garden settlement record, then put Capital

"Y" otherwise put Capital “N”.

Step 5: After Entering all the values, delete the header by selecting the header row.
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Step 6: Save the excel sheet and upload it.




