
STEPS FOR CREATING AND UPLOADING SETTLEMENT LIST 

OF FORM NO. 1 IN EXCEL FORMAT 

 

 

Step1: First Open a new Excel File. 



Step 2: Create a Blank Document. 

 

Step3: Delete the Sheet 2 and Sheet 3 form the bottom of the excel 

sheet.

 



Step 4: Enter the all records in the respective fields. In garden settlement record, then put Capital 

"Y" otherwise put Capital “N”. 

Step 5: After Entering all the values, delete the header by selecting the header row. 

 

 

Step 6: Save the excel sheet and upload it. 

 

 

 

 

 

 

 

 


